Nataliya Yesaulenko

Date of Birth:      30.08.1985
Mobile No.:       +48 721 492 703
E-mail Address:  nataraja0403@gmail.com

Location: Warsaw

Document for legal stay in Poland: PESEL UKR

EDUCATION

Master’s degree in Biology & Chemistry, L’viv National University of Ivan Franko (2002-2007).

EXPERIENCE

26 September 2022 – 6 March 2025
Project Assistant (Data Processing), USRAP Program, UN IOM- Poland (G5)
[bookmark: _GoBack]Duties: 1. Case management: communication with beneficiaries (Ukrainian and Afghan nationals), recording their demographic and biographic information in MiMOSA, documents verification (passports, visas, TRC), counselling related to their legal stay in the current country (Poland or Germany), counselling about Program rules regarding travelling to the US; 
2.Liasoning with IOM units: to ensure the issuance and timely dispatch of travel documents with Operations colleagues, excellent communication between departments- Medical, Data Processing, Booking and Field support, maintained fast cooperation with Resettlement Support Center and IOM Transit colleagues; 3.Drafting reports, updating quarterly SOPs.

April 2022 – September 2022
Social worker for NGO “Premiere Urgence Internationale” under UNHCR, Przemysl, Poland. 
Duties: to provide refugees with direct emotional support, with accurate information regarding the existing social, legal services, travel, accommodation and legal stay in Poland, raised awareness on available services, especially in MHPSS and protection, collaboration with all partners and other actors involved

June 2017- 2020:
Senior Mumbai High Court Lawyer's Personal Assistant at Law Well & Chartered, Mumbai, India. Duties: Attending court hearings in Mumbai High Court, drafting applications, studying law, carrying out business correspondence, scheduling and accompanying clients, case documentation, various administrative tasks as well as supervising office operations.

2009-2013:
Volunteer-translator for Organization for Disabled Children "Dovira", L’viv, Ukraine.
Duties:	Projects translation, communication and accompanying foreign colleagues, assisting with visa applications, as well as carrying out various administrative work for major events.

 
Conferences and workshops
November 2020: Participated in La Strada online conference “Strengthening the capacity of Ukrainian diplomatic missions in the field of combating gender-based, in particular, domestic violence against Ukrainian women abroad”

May 2019: Participated in conference: “Training of volunteers from Mumbai Churches”, Mumbai, India.

28 February 2018: Participated in workshop: “Abandoned Indian women Married to NRI husbands and a way out” at Ministry of External Affairs, Mumbai, India.

10 December 2017: Participated in Conference + Workshop for International Human Rights Day, Mumbai, India.

LANGUAGES

Native Speaker of Ukrainian & Russian.
English Level: B2, Polish Level: B2
PC PROFICIENCY:   Word, Excel, Outlook, Photoshop, scanning; MiMOSA 
PERSONAL QUALITIES
-	Ability to quickly master a material and tasks, ability to analyze, systemize and communicate information, in order to make reasoned proposals and decisions and to present them effectively.
-	Ability to establish and develop effective team relations in order to achieve common goals with colleagues.
-	Ability to quickly and easily adapt to new conditions, to develop productive forms of interaction and to integrate useful experience in conditions of change.
-	Ability to effectively manage own actions and behavior in limited, complex and uncertain conditions as well as during conditions of increased psychological and professional load.
-	Personal and social responsibility.

SOCIAL LIFE
May, 2023 onwards:    Singer in Mokotów Choir “Kameleon”, Warsaw          
[bookmark: _1fob9te]2015 - 2020:     Singer in the Church choir of All Saints Church, Mumbai, India.

[bookmark: _3znysh7][bookmark: _30j0zll]2016 - 2020:  Volunteer for NGOs "Save Our Strays" and "Plants Animal Lovers Society", Mumbai, India.  Duties: feeding, medical treatment, sterilization post care of stray animals.
